PACCMOTPEHO VTBEPXIAIO

Ha IlearoruyeckoM COBETE MPHKa3oM AMPEKTOPa
MBOY COIII Ne 27 011.28.08 1025 Ng277
nporokon Nel ot 27.08.2025r. | CH ,- QltBé'AHTOHOBa

HoJioxkenue 0 BeleHUH 3JIeKTPOHHOIO KypHaJia
B MyHHI[HIAJILHOM 00/I5KeTHOM 00111e00pa30BaTeIbHOM YUPEKACHHH CpelHen
o6uieoGpaszoBaTebHO mKkose Ne 27 ropoaa HosomaxTHHeKA

OO6mue moI0KeHH S

1.1.JlanHOE TONOXEHHEe pa3paboTaHO HA OCHOBAHHM [EHCTBYIOIIET0 3aKOHOAATETbCTBA
Poccuiickoif Defiepallii O BEJEHHH [TOKYMEHTOOOOpOTa H ydeTa y4eOHO-IeNaroriiecKon
JIESITEIbHOCTH, B YACTHOCTH: :

-denepansHoro 3axkoHa Poccmiickoit ®emepammm Ne 273-®3 ot 29 mexabpa 2012 roma «O0
obpazoBanuu B Poccuiickoi Denepanuny;

-DenepanbHEIi 3aK0H «O6 HHPOPMAIKH, HHOOPMAIIMOHHBIX TEXHOJIOTHIX H O 3allIUTe HH(POPMALIN»
o1 27.07.2006 N 149-®3 (c usmenenusmu Ha 24.06.2025);

- OenepanbHbiil 3aK0H «O mepcoHaTBHBIX HaHHBIX» 0T 27.07.2006 N 152-®3 (¢ U3MEHEHMsN T Ha
24.06.2025);

-Oenepanbueli  3akoH  oT  27.07.2010 Ne  210-®@3 «O6 opraHusandd  IPENOCTaBiiCHLs
roCyIapCTBEHHBIX . | MY HHUIUTTATEHBIX YCIyT»
-OenepanpHblii  3akoH  or  06.04.2011 Ne  63-®@3  «OO6  570€KTPOHHOH  TMOIINHCHY;
-Pacniopsbxenue IIpaButensctBa P® ot 25.04.2011 N 729-P 00 yTBepkIeHHHM NepeyHs YCIyT,
0Ka3bIBAEMBIX TOCYJAPCTBEHHBIMU U MYHHUIUITATHHBIMH YUPESKICHUSIMH U IPYTHUMH OpTraHH3allHsIMHA
-IIpukasa Munnpocsemenus Poccun ot 06.11.2024 Ne 779 "OO6 yTBep)KIeHHH MEPEUHS JOKYMEHTOB,
IOAr0TOBKA KOTOPBIX OCYLIECTBIIIETCS IE€NAarorMueCKUMU pabOTHUKAMU IPU pealH3allii OCHOBHBIX
001e00pa3oBaTENbHBIX IIPOTpaMM, 00pa3oBaTENbHBIX MPOTPaMM CpemHEero MpodecCHOHATBHOTO
obpazoBanus".

1.2. IlonoxeHue onpenesnsieT mpasuia paboThl U €AWHBIE TPEOOBAHHUS 0 BEJCHUIO 3JEKTPOHHOTO
xkypHana B MBOY COIII Ne 27 (manee — I1Iko:a).

1.3. OnexTpoHHBEIM XKypHanoM (manee — DXK) Ha3bIBaeTCs KOMIUIEKC MPOrPAMMHO-AIIAPATHBIX
CPEICTB, BKIIOYAMOIIUN 0a3bl MaHHBIX M CPEICTBA JOCTyNa ¥ paboThl € HUMH (TIPOTpari:iiio-
annapaTHyo HHQPaCTPYKTypy, CEPBHCHI HHPOPMAIIMOHHOTO B3aUMOIEHCTBHUS).

1.4. DOnexTpoHHBIA THEBHHK — pasznen DK, mpencTaBisionmii o600 WHIUBHILY AU3HPOBAHHYIO
BEIOOPKY maHHEIX 3 DK 0 Xoze u pe3ynbTaTax 00yd4eHHs KOHKPETHOIO yUEHHUKA.

1.5. D)X — cpenctBo WHIMBHAYaIBHOTO YdYeTa pE3YJIBTATOB OCBOEHHS 00pPa30BATENBLHBIX
nporpaMM. OH OTHOCHTCS K Y4eOHO-IIENarorHveckoil JOKyMEHTaluu. AKKypaTHOe, TOYHOE W
CBOEBPEMEHHOE BEJEHHE €ro 00sA3aTeNbHO I KaXIoro coTrpyaauka IIIkonbl, B 06s3aHHOCTH
KoToporo BxomuT pabdora ¢ D)K. JIocTyn k mepcoHaTBHBIM CTPaHHUIAM THEBHHKA MMEIOT POINTENH
(3aKOHHBIE TpeNCTaBUTENH) oOydaromerocs, oOyuaromquiics, agmuauctpanys [IIKomsl (IupexTop
[IIkoJ1B1, 3aMECTUTENHN TUPEKTOPA), YIUTEIS, KIIACCHBIE PYKOBOMUTENH; anMuaucTpaTop DXK.

1.6. Ilpuanunamu pa6oTs ¢ DK gemgroTes:



o COGIIOJICHEE [IPaB ¥ CBOOO/ yIACTHHKOB 00pa30BATENbHBIX OTHOIICHHUH;

o JOCTOBEpHOCTH H MOJHOTA HH(MOPMAIIHH, COLEpHKAIIeHCs B 99X

o yHH(bUKAIHUA TAHHBIX, copeprKarmmxcs B IK, u noxyMeHTHpoBaHHO! HHbopmanuu HIKosr;

o 3aIIMTA JAHHBIX, cogepxkarnuxcs B XK, OT HempaBOMEPHBIX U IPOTHBOIPABHBIX IeHCTBHUH.

1.7. Benenme 3JIEKTPOHHBIX (OpM ydeTa 00pa3OBATCNBHOM JEATEIBHOCTH M PE3yJbTaTOB
oGpaszoBaTenpHOil  mestensHOCTH (D)K)  sBMAETCA COCTaBHOI dYacThi0 pabOTBI II0 BEACHHIO
3MEeKTPOHHOT0 TOoKyMeHTooOopoTa B I1lkore.

1.8. 9K sBisercs 4acThio HHGOPMAIHOHHOH crucTeMbI [ITKOTIEL.

1.9. @yHKIMOHHpOBaHHE W Hcmoib3oBanue O)K  OCYIMIECTBISICTCA B COOTBETCTBHH c
IIeHCTBYIOIIAM 3aKOHOaTeNnbCTBOM P@, B TOM YHCIIE ®enepanbHbM 3aK0HOM 0T 27.07.2006 Ne 152-
®3 «O mepcoHATBHBIX JaHHBIX» (C MU3MECHCHHAMH Ha 24.06.2025).

1.10. OTBEeTCTBEHHOCTH 3a hyHKIHoHUpoBaHHEe DK U KOHTPOIb 32 MPABUJIBHOCTHIO €0 BEACHH
Bo3jararoTcs Ha gupekTopa IIIkobl # 3aMecTUTEII IUPEKTOPa 110 YBE,

2. Haznauenne 7K

X Hcnonak3yeTes A peLIeHHs CIEeIYI0IMHKX 3a1aq:

2.1. Co3naHHE/BBOM, CHCTEMATH3allWsi, MCIIONb30BAHHE M XpaHEHWE [aHHBIX O XOIC
obpasosaTenbHON nesrenbHocTH B Illkome, B ToM 4HuCie 00 ycreBaeMOCTH H IIOCEIIaeMOCTH
yHaIuxcs.

2.2. Odopmnenne uudopmalyy, Xpaasamelcs B 6a3e JaHHBIX, B BUAC TOKyMEHTA Ha OyMaxKHOM
HOCHTETIE.

2.3. OfecredeHHe OIEPATHBHOIO JOCTyIa POJMTENEH  (3aKOHHBIX IpefcTaBUTEICH)
obyuatomerocst, obyuaromerocs, amMmuHHcTpamuu [llkomsr (IupexTopa [TIxomBI, 3aMECTHTENIEN
JMPEKTOpa), yUuTesel, KIIACCHBIX PyKOBOJUTENEH K OTMETKaM 32 BECh IIEPUOJ BEACHHS XKypHATA 110
BCEM IIpeIMETaM B JII000€ BpeMSI.‘

2.4. ABTOMAaTH3aIMs CO3JAHMsI OTYETHON TOKYMEHTAIMN YUUTENIEH U aIMIHUCTPalHH.

2.5. CBoeBpeMeHHOe HH(pOpMHpOBAHKE pojHTeNeil (3aKOHHBIX MPENCTaBUTENeH) IO BOTIpOCaM
yCIIeBAeMOCTH, MHIUBHIYIBHBIX Pe3yIbTaTOB M MOCEIMAEMOCTH UX NETEH.

2.6. ndopmupoBanne OOyHAIONIUXCS O XOAE 00pa30BATENBHOM IEATENBPHOCTH IMOCPEICTBOM
nauHbBIX B DK,

2.7. KouTpous 3a peanu3anueil 00pa3oBaTeNIbHEIX MPOTPaMM, B TOM YHCIIE YUET:

e IPOBEICHHBIX 3aHATUH;

o IOMAIIHMX 3aJaHKIi H 00beMa Harpy3Kd Ha 00yJaroluxcs,

o pEe3yIBTATOB OCBOEHHMS 006Pa30BaTENbHOM IPOrpaMMbl 00y JarouMuCs (Y CIIEBAEMOCTB);

e IIOCEIIAEMOCTH 3aHITHH 00yJaroIUMHCS; '
e JIMHAMMKH YCIEBAEMOCTH 00yJarOLIUXCS;

e peanu3anuy 00pa30BaTEIBHON IPOrPAMMEL.
3. IlpaBuia padotsl ¢ DK

3.1. Bemenne DXK 06s3aTenpHO I8 KaXKIOTO IENarora, KIAcCHOrO PYKOBOJHTENS, & TakiKe TeX
pabotuukoB [1IKOITEL, B UbH ()yHKIIHOHANBHEIE 00S3aHHOCTH 3TO BKJIFOUEHO.

3.2. Tlonnepxanre B aKkTyadbHOM COCTOSHHE HH(OpMaruu, Xpassmeiics B 6ase maHHbx XK,
SIBJIIETCST 00s13aTEIBHBIM.

3.3. Yuer peammsamum o6pa3oBaTeNbHBIX IPOIPaMM M OCYMIECTBIEHHUs 00pa3oBaTe/IbHOH
e TebHOCTH BEJETCS BCEMH MeIarorndecKuMy paboTHUKamMu HITKOJIbL.

3.4. PacmipenenieHue 3aHATHH 110 IPeIMETaM M 3aKPEIIEHUE UX 38 YIUTESIMU OCYILECTBIIAETCS Ha
OCHOBaHHHM yueOHOTO TUIaHa U paclpeielieHNs IeJarOrHIecKon Harpy3KH.



3.5. Beox B DK nar mpoBeIeHUs 3aHATHH B COOTBETCTBUH C PaCIHCAHUEM 3QHATHH, TEM YPOKOB.
3aJaHHBIX JOMAIIHUX 3aaHuil, OTMETOK O0y4YaromuXCs U CBEICHUM 00 OTCYTCTBHHM YYaIlIMXCsl Ha
YpOKaX OCYILIECTBIISETCS yIUTSIAMH SXKEIIHEBHO.

36. Buecemme B DK wmubopMammm 00 OTMETKax —OOyHarOIMUXCH M CBEIECHHH O
[IPHCYTCTBUM/OTCY TCTBHE O0YYarOIIMXCS JTOJDKHO MPOU3BOAMTHCA B JCHD IPOBENICHUS 3aHSATHs HE
rno3maee 17:30.

3.7. Illxoma rapaHTHpYET oGyuarOmuMcs W HX POIHTENSM (3aKOHHBIM IIPEACTaBUTEIISIM)
BO3MOYHOCTH ONEPATHBHO TONMydYaTh MHGOPMAIMIO O TEKYIIEH yCIIeBAeMOCTH H [TOCEIAEMOCTH
obyuaromierocs yepes K.

3.8. IIpu Bemennu XK KaxABIM IIEIaroroMm (yaurerneM) HOIDKHO COONEONATHCA equHOOOpasue
3AITONHEHHs XKy PHATIOB B YACTH TEM MPOBEIEHHBIX YPOKOB (B COOTBETCTBUH C paboueil mporpaMmoi
110 TIpeIMETY ), BEICTABIIEHHBIX OTMETOK, IIPOITYy CKOB YPOKOB H 3amnucel 0 TOMAaIlHEM 3aIaHuH.

3.9. TTomp3oBaTensm K 3ampermaeTcs reperaBaTh CBOW [EPCOHAIBHBIE PEKBUSUTBI NOCTyNA K
DX npyrum auiam.

3.10. Corpyaukam [1Ikobl 3alpernaeTcs JOImycKaTh 00y Jaromuxcs [Ixomne! kK pabote ¢ DIK.

4. TIpaBuia BeJeHHs yUeTa yCIieBAeMOCTH H MOCEMAEeMOCTH 00y4JaroImuxcst

4.1. Pabora yumTens MO BEJCHHIO JAHHBIX TEKyIIeH yCIEBACMOCTH o0ydaroIerocs
ocyIecTBisieTcs B paszene «KinaccHsli xypHay.

42. YunuTenb B COOTBETCTBHE C paclycaHMeM 3aHsThi BHOCUT B OXK crenyromue JaHHbIE: TeMY
ypOKa; OTCYTCTBHE 00YYAIOIIHXCA; OTMETKH 00yHalOIIUXCs; JOMAIIHEE 3a/laHue.

43. Vaurens BHocuT B DK y4eTHyIO 3amuch O TPOBEICHHOM 3aHATHM MO (GaKkTy B JICHb
TPOBEICHHSL.

ITpOH3BOIUTE 3aITMCh YPOKOB 3apaHee HEJOILY CTUMO.

4.4. VupTenb, 3aMEHSIONMH OTCYTCTBYIOIIETO yUYMTENs, Ha BpeMs (aTy) 3aMeHBl MOJydaeT
noctyn k DX Ha CTpaHHIIE OTCYTCTBYIOMIETO YIUTENIS | 3ALONHSIET er0 B yCTAHOBJICHHOM TOPSIIKE.

4.5. Yyer pe3ynbTaToB yCIIEBAEMOCTH 00y JarOIIuXCs:

o pe3yJbTaThl yUeOHOU AESTENFHOCTH OLEHUBAIOTCS Ha OCHOBAHMM yCTHBIX OTBETOB

(BBICTYILIEHHH ) 00YYarOITHXCsl, MUCBMEHHBIX paboT, MPaKTHIECKON AEATSIBHOCTH
obydaroImuxcs;

e OTMETKH 32 YCTHBIEC H ITUCHMEHHBIE OTBETHI BBICTABIIIOTCS B KOJIOHKY 3@ TO YHCJIO, KOIlad
IIPOBOMIACH PabOTa;

e B KIJIETKaX JJIT OTMETOK YUHUTENb UMEET MPaBO 3alKUCHIBATE TOIBKO OJMH U3 CJICTYIOIINX
CHMBOJIOB: «2», «3», «4», «5», «H», «—». OTMeTKy «1» (€AMHHUILY) HE BBHICTABIISIOT.
JIomyCcTHMO CTaBUTh HECKOJIBKO OTMETOK B OZHY Tpady;

o TIPU KOHTPOIBHBIX MEPOTIPUSTUSIX, IIPOBOJTUMBIX YUHTEIIEM B COOTBETCTBHH C TEMATHUCCKIHM
TJIAHHPOBAHUEM, 0053aTeIHHBIM YCIIOBHEM IIPOBENEHUS KOHTPOJIS SBIISETCS BRICTABICHUE
OTMETOK BCEM OOYYArOIMUMCS, PUCYTCTBYIOIIMM Ha ypOKe (MCKI0Yas CIIydau, Korjia
YUAIIHHCS JOJIT0e BpeMs OTCYTCTBOBAI 0 YBXKHUTEIFHON IIPUYHHE (HAIIPUMED, 110
6oIe3Hm), MOATBEPIKICHHON COOTBETCTBYIOLIHUMHE JOKYMEHTAMH);

e OTMETKH BBICTABISIOTCS B rpade TOro JHS, KOTAa IPOBOIUNIACE JaHHAas paboTa;

e OTMETKH 3a MHCHhMEHHYIO pabOTy IIPOCTABIISIIOTCS B CPOK He OoJiee Tpex pabodux AHEH ¢
MOMEHTA €€ HallHuCaHUs 00yUarouMucs;

e BpEMs, 32 KOTOpOE 00yUaroIMUiCs JOMHKEH JTUKBUIUPOBATE 3aJ0JDKEHHOCTD, HE IIPEBBIIIACT
onHOM yueOHO! HeIeu IpH YCIIOBUH MPUCYTCcTBUS oOydaromerocs B [lIxoie, B TeueHne

KOTOPO# pe3yIbTaThl OIlEHUBAHMSI OTCPOYCHHBIX 3a1aHUI TOJIKHBI OBITh BBICTABIIEHBI
yuuteneM B D)K.

4.6. YueT mocemniaeMoCcT: 00y JaroIIuXCs:

e YYHUTECIIb 00s3aH Ha KaXXJI0M YpOKE€ OTMEYATh OTCY TCTBYIOIIIUX O6yanOLHHXCﬂ;
e TIIPpH OTCYTCTBHH 06yqa}0meroc51 Ha YPOKE YUHUTED IIPOCTABIISAET <<H>>;



o 0Oyuarommecs, HMEIOIKE MEIUIMHCKYIO CIPaBKy 00 OCBOOOXIEHHH OT (HU3HIECKHUX
HArpy30K, JOJKHBI IPACYTCTBOBATH HA yPOKax (H3MYECKON KyIbTYPEI ¥ BBIOJHATE
UHIMBHIyaTbHBIC 3aJaHNUs.

4.7. OdopMmIieHrEe TEMBI ypOKa:
paboTa yduuTes 1O BEJECHHIO yUeTa BBIIOIHEHHS yueOHBIX TTPOTPAMM U TIPOBENEHHBIX 3aHATHH

ocymecTBisieTcst B pasziene « TeMbl ypOKOB U 3aJaHUs); -
¢ B Hauale yueOGHOTrO rojia y4uTenh BHOCUT TEMATHIECKOE IIAHUPOBAHHE I10 IPEIIMETY B
pasgen «[InaHupoBaHKe YPOKOB» Ha CPOK OT OJIHOH y4e6HOM yeTBepTH 10 rona. Eciu
YUHTENb HCTIBITHIBACT TPYIHOCTH MU BHECCHHH B JKyPHAI TEMATHICCKOTO TIAHMPOBAHITA.
OH MO>KET 3amoHUTh (aitn Microsoft Excel mo ycTaHOBIEHHOH (popMe U IEPENATh
anvuarcTpaTopy DK s ummoptuposanus B OXK;
o yumTens BHOCHT B DJK ydUeTHyIO 3amuch O TeMe ypoka I10 (akTy B ICHb IPOBEICHHL;

o yuerHas 3amuch B DK J0JDKHA COOTBETCTBOBATH TeME IPOHIEHHOIO Ha ypOKe MaTepHala.

4.8. lomalnHee 3a1aHue:

yuntens BHOcHT B 0K mEdopmarmio o moMamiHeM 3alaHdW B ACHb NMPOBEACHUS 3AHATIL 1O
1730

o Brpade «Jlomamnee 3agaHuey QUKCUPYET COACPIKAHUE 3aIaHus, CTPAHHUIIEL, HOMEpA 3a7ad 1
yIIpaKHEHHUH C OTpakeHHeM crelnbuKH JoMamHed paboThl (TOBTOPHTE. .., COCTABUTH IIaH,
TabIIHILY, BOTIPOCH] U T. I1.);

o odopMIIsET MOMAITHEee 3aJaHKue TBOPUECKOTO XapaKTepa, HaIpUMep, CIenaTb pUCy HKH,
HamMcaTh COUnHeHue, B rpade «JoManHee 3anaHue» ciemyromum obpasom: « TBopueckoe
3a/laHye: BBITOJTHUTh PUCYHOK K CKa3Ke...», ’

o BHOCHT 3anuch « MHIUBHIyaIbHOE 3aanuey» B rpady «JlomaliHee 3a1aHuey, €Clu
npeniaraeT o0yJarouMCcs HHAUBU Y aJIbHEIE 3aTaHNAS;

o He 3ajaeT AOMalllHee 3aJaHKe B BHOCHT B moJie «JlomarrHee 3aqanuey» 3anuck «He samano»;

e He 3371aeT JOMAIIIHEE 3aJaHue TI0CIE KOHTPOIbHBIX MEPONIPUATHH, Ha KAHHKY JIBL.
4.9. BricTaBI€HUE UTOTOBEIX OTMETOK:
o YUMTEIb BHLICTABISET OTMETKH 32 OTUETHBIN mepro obydaroutumcs B pasaen IXK «I'omgosast
OTMETKAY;
e B KOHIIE OTYETHBIX IIEPHOIOB BHICTABIIAET OTMETKH 00yJaroIIUMCs 3a YETBEPTH, IIOIYyTOINE,
TOJl B CPOKH, oTnipeAesieHHbIe qupekTopoM [1Ikomel, HO He mo3aHEE YeM 3a ABa JHS 10
OKOHYaHUS y4eOHOI0 epruoa;

o Ul OOBEKTUBHOM aTTeCTAIMK 00YYarOIUXCsl 32 YETBEPTh YUUTENb 0053aH BEICTaBUTH B DK
HEe MeHee TPeX OTMETOK C 00s13aTeIbHBIM YUETOM KauecTBa 3HaHUN 00yJaroImuXCs 10
IIACEMEHHBIM, JTAOOPpaTOPHBIM U MPaKTHIECKUM paboTaMm.

5. ®yHKIOHH H AeITeJLHOCTb Moab3oBaTeeii 3K
5.1. Ilonws3oBarensamu DX ABISIOTCS:

o anmuHucTpanus komsr: nupextop Kokl 3aMeCTUTENN AUPEKTOPA;

e TIEarory;

e KIJIACCHBIE PYKOBOIHUTEIH;

e mucHeTdep o0pa3oBaTENbHON MEATEIEHOCTH;

e anMuHHCTpaTop IXK;

o pabOTHHUKH METUITMHCKOH ciryx05! I1TKobr;

e CHEHHAIUCT KaApoBOH ciyxObI [1IKOmEI.

5.2. OOyuarolmuecs W HMX POAUTENH (3aKOHHBIC IIPEACTABHUTENH) SBIISIIOTCS II0JH30BATEISIMU
HEKTPOHHOTO THEBHUKA.

5.3. Hupextop IIkoms! yTBepkKIaET:

o yd4eOHBIN IUIAH He Mo3Hee 1 amperst MpeaIecTBYIOMero yueOHoTo rosa;



o IIEJATOTHUECKYIO HArPy3KY HA 9E€TBEPTH (momyrome/y1eOHbIH roj) He MO3JHEe YeM 3a 1B

Hejleu 10 Hauasa ydeOHOro Iepuona;
o pacruCaHMe 3aHITHH HA yueOHbIi IIEpHO/| HE TIO3AHEE HEM
o CIIHCOUHBIM COCTAB 0OYUAFOIIUXCA KIIACCOB IITxoms! He o3aHee 31 aBrycra;

3a OJHYy HEIEIIO IO €ro Havaja,

o CHMCOK KITACCHBIX PyKOBOJHTENCH HE MO3/HEE 31 aBrycra.
5 4. 3amecTuTelnb aupexTopa IKoIk 1Mo yqe6Ho-BoanTaTeJILHOI71 paborte:
" o OCYIIECTBISIET HEMIOCPETICTBCHHOE PYKOBOJCTBO CHCTEMOH paGOoTHI IO BEICHUIO DX
o [0 OKOHUAHWH y4eOHOIo rofa InojaydacT y anMMUIHHCTPATOPa KOIHH DK Ha 37IeKTPOHHOM
HocuTeNe HHPOPMAIAH — ONTHIECKOM JUCKE 110 Kaccam,
e TIPOBEPEHHBIE HA paboTOCIIOCOOHOCTH TBEPABIC KOTIHH K 3ameuarbiBacT B KOHBEPTEL
3aBepsieT MOIIHCEIO, pacmudpOBKOH IOATACH ¥ IaToMH;

¢ OCYINECTBIAET KOHTPOJIB 32 CBOEBPEMEHHOCTHIO OTPaXKEHHS B JKypHAIIC pacIHCaHus U

y4ETOM 3aMEIIEHHBIX H IPOITYIIECHHEIX yPOKOB (3aHSTHH).
5.5. 3aMecTHTeNIs AupexTopa o Y BP:

o CBOEBPEMEHHO IIPENOCTABIIACT AHHBIC U sanonHerns DK: cxemy oOydeHHs, CIIHCOK
M3y4YaeMbIX TUCIIUIIIHH (TIpeIMeToB) Uit KaXKIoTo Kyiacca/TpyIIbl, CBENCHUA O TIepHozax
06ydeHns U aTTeCTalluK U T. 1.

o [0 OKOHUAHHM UeTBepTel U MOIyro/ui COCTABIIIOT OTHETRI IO paGote yuuTenei ¢ 9K;

e 110 OKOHYAHWH yUeOHOTO roja KOHTPOIHPYIOT paciedarky nauHbIX DK ¢ pesyabTaTaMu
06yueHns B ydeOGHOM TO/Iy (ATOrOBBIMH OTMeTKaMH) 0 KJlaccaM U IPaBAJIbHOCTE UX
0hOpPMIIEHHS KIACCHBIME PyKOBO/IHTCTIAMH;

o MHQOPMHUPYIOT METArOTOB O BHIIBICHHBIX oIIHOKAX, NOIYIIEHHBIX HMH IpH paboTe ¢ €Y\

o OCYIIECTBIIIOT KOHTPOJNB 32 peamsanuein ®T'OC HOO, OO0 u COO; 3a BBIIONHEHHEM
yueGHEIX TLIAHOB; IIPOTHO3UPOBAHKEM X0/, PasBHTHS 1 pesyNbTaToB 00pa3oBaTEIbHON
JEATENBHOCTH 110 KIIAccaM; IPABUIIBHOCTHIO BEICHHUA 9)K; cBOEBPEMEHHOCTHIO OTPAKEHHS B
JKypHaJIe PACTIMCAHHS; 3AMONHEHHEM JKypHaa Iellarorami; CBOEBPEMEHHOCTRIO .
BLICTABJICHHS OTMETOK U Pe3yJIbTATOB 3aHATAMN; HAIOHAEMOCTBIO OTMETOK; OTpaKeHHEM
0CeIAEMOCTH 3aHSTHI1; CBOEBPEMEHHBIM 3aIl0IHEHIEM pasfera TOMAllHIX 3alaHuH;
COOTBETCTBMEM JOMAITHUX 3aaHuil TPeOOBAHMIM 110 CONCPHKAHMIO 1 00BeEMY.

5.6. YunTenb (Tearorudeckuii paboTHHK):

o orpaxaeT B DX xo1 06pa3zoBaTebHOM NEATCIEHOCTH B COOTBETCTBHH C 00pa30BaTeNbHO
IpOrpamMMoi 1 y4eOHbBIM IIIaHOM;

o ©)KEeIHEBHO BHOCHT B JKypPHAI CBEIEHUS O 3aHATHAX IO IIPEAMETY (Temax ypOKOB, 3a/IaHHbIX
OMAITHUX 3a1aHIX);

o oreHuBacT 3P PEeKTUBHOCTD U Pe3yIbTaATUBHOCTE 06yueHust 00yJaromuUXCcsl MO IIPEAMETY
(Kypcy, porpaMMe), yIUTBIBast OCBOCHHE 3HAHVH, OBNAJIEHAEC YMEHHAMHE, Pa3BUTHE OTBITA
TBOPYECKO# [esSITeTBHOCTH, I03HABATEIHHOTO HHTEPECa 00yJaroIuXCs,

o BHOCHT JaHHBIE 00 YCIEBAEMOCTH 00YJAIOIUXCsl, CBOEBPEMEHHO IIPOCTABIIICT [IOJIy YCHHBIE
yUeHHKAaMH{ OTMETKH, B TOM YHCIIE JETBEPTHBIC (IOJTyrOIOBBIE) M TOOBEIE;

o OTMETKH 32 THCEMEHHbIE PaGOTHI BHICTABIISET B CPOKH, IPETyCMOTPEHHEIC HOPMAMH HX
TIPOBEPKH, HO HE TO3JHEE TPEX [JHEH C MOMEHTA TPOBCCHHS paboTEL;

e 3AHOCHT CBOEBPEMEHHO JAHHBIE O IOCEMAEMOCTH 00y JarOIIMXCSL, BBITOIHEHIH JIOMAIITHUX
3aTaHuH;

o 3amomaseT DK xak 3aMermaromuil yunTeab (BBOAUT IaHHbIE O TPOBEICHHOM ypOKE) B

yCTaHOBJIEHHOM TOPSZIKE IPH OCYIIECTBICHIH 3aMCHBL.
5.7. KnaccHble pyKOBOIUTECIIN:

o KOHTPOIUPYIOT aKTyalbHOCTh HH(OPMAIMH 00ydJaromuxcsl, POIUTENSIX U CIHUCKAX CBOCTO
Kracca ¥ HHGOPMUPYIOT ArcIeTdepa 00pa3oBaTebHOr0 yIpeXKICHA O THOOBIX
M3MEHEHNSIX, BHECEHHBIX B XKypHAI;

o AHAIM3UPYIOT YCIIEBAEMOCTh U MOCEIAEMOCTH YPOKOB 00y4JarONIMMHUCS CBOETO KJacca;



KOHTPOJIMPYIOT CBOSBPEMECHHOCTD aMOJHEH}S ¥ BHECEHHS IelaroraMu JanHbIx 00
yCIeBacMOCTH U TIOCEIIaeMOCTH 06yJaroIuXCcs CBOCTO Ki1acca B DX

uH(GOPMHUPYIOT pomuTesei 06 ycrneBaeMoCTh 1 [IOCEIIAeMOCTH JIeTell TOCPEICTBOM OTHETOE.
cOopMEPOBAHHBIX Ha OCHOBE naEHBK DK, B TOM HHCTIe MO 3ampocam pOIUTENEH;

3HAKOMSIT 00yJaroIuXCs U X ponuTenell ¢ HOpMATHBHBIMA JOKyMEHTaMH, JIOKAIbHBIMH
AKTaMU U HHCTPYKIHMSIMH, peraamMeHTHPYOIMMA MOPSTOK ucronp3oparust 27K,
[1peIOCTaBIIAIOT 10 OKOHYAHUH KayKOH YeTBEPTH 3aMECTHTENO JEpeKTopa Mo y9IeOHO-
BOCIIUTATENBHOM PaboTe OTIETHI 06 yCIIeBaeMOCTH ¥ MOCEIacMOCTH 06y9aromumXcst Kiacca:
OpraHu3yIoT OIIEPaTHBHOC B3aUMOIECTBIE MEXKITy 00yJaIOIHMHCA KJj1acca, UX POIUTEIISIMU
(3aKOHHBIMHU HpeILCTaBI/ITeJ'IﬂMH), amvunucTparmei [HIKombl 1 HegaroraMy ¢ IOMOIIBIO 2K

KOHTPOJIUPYIOT SHKETHEBHO perucTpaimio paxra IIPHCY TCTBHS/OTCY TCTBUA 00y4aronerocs
HA 3aHATHIX.

5.8. 3aMecTHTENb JUPEKTOPA 10 YBP, aqMUHHCTPATOP:

BBOJMT ¥ KOHTPOJHPYET aKTyabHOCTb JAHHBIX 00y4aroIHXCs Ixos! (®. U. O., o1
PO’KIEHHMSL, TIOJ, KOHTAKTHBIC JaHHble, Jo6aBIeHHe PU3MIECKOro JInla B rpyIILy
«YUeHHKHY, Ha3HAUEHHE yIETHBIX IAHHBIX BXOJIA B 3JIEKTPOHHBIH THEBHHUK) (pasjell
K «YUeHUKN);

BBOIHMT U KOHTPOJHPYET aKTyalbHOCTh NaHHBIX 0 pomuTeNnax (3aKOHHBIX IpenCTaBUTENIX)
00yJaromuXCs (®. U. O., creneHb POACTEA, KOHTAKTHbIE JaHHBIE, T00ABICHHE (U3AIECKOTO
JuIa B Tpymiry «PonuTenty, IPUBA3Ka poIHTENIS K MPOQIIO yueHHKE, HA3HAYEHHC
yUeTHBIX JAHHBIX 71 BXOIA B HIIEKTPOHHBIA THEBHUK) (pa3aenbl IK: « DuzuUecKue ULy,
«YUEHUKNY )}

BBOJAT ¥ KOHTPOJIMPYET aKkTyalbHOCTH JAHHBIX O JBIKEHHH 00ydalomuxcs (pasuesn 9K
«ITpuKasbl O IBIKEHUAX KOHTHHTEHTA ), SIEKTPOHHBIH TIEPEBOLL 00yJaIOMUXCsT U3
KITacca/TpyTibl B KIacc/TpyIy Ha OCHOBAHMM IpHUKa30B IUPEKTOPa [IIxom®L,
dopmupyet B DK CIIECKA KIIacCoB (pasmen 9K «Kmacce»);
dopmupyeT B DK CIIHCKA y4eOHBIX Py B pamMKax xacca/maparmieny (pasnen 9K
«pymmst 06y JeHus» ), OTPAKACT JM3MeHEHHs B CIIMCKaxX TPy (3a4HUCIIEHHUC, BBIOBITHE,
TiepeBo;t 00y JAIOIIUXCSL);

BBOJUT JaHHBIE I GOPMUPOBAHKS B K yuebHOrO IIana (paszuen K «YueOHBIH IIan» ):
HA3HAuaeT yUHUTENeH 1Mo IMpeaMeTaM ULt KaKI0ro Kjiacca/TpyIIIbl B COOTBETCTBUY C
y4eOHBIM PACIIUCAHHEM;

HACTPAUBAET CXEMBI 00y ICHHU [UL HAuaTbHOMN, OCHOBHOW M CPEIHEH MIKOJIBI (pasmen DK
«'padux 0OydeHus»): CIHCOK H3ydacMBIX JUCIUAIUIEH (TIPEIMETOB) I KXAO0TO
Knacca/TpyIibl, Iepro i 00yYeH s, ICpHOA ATTECTAllAH, KAHUKYJIBI, ydeOHas HEIEes,
HepEHOCHI IPa3IHUKOB;
dopmupyet B DK CECOK KIACCHBIX PYKOBOJHTEIEH H KOHTPOIUPYET aKTyaIbHOCTD JAHHBIX
(pazmen DK «HasHaueHHE KIaCCHBIX PYKOBOIHTETEN”);
3aIIONHSAET TPadUK SK3aMEHOB (Pa3Jen K «I'pauk K3aMEHOB);

BBOJMT JaHHBIE 00 OpraHu3alny 3aMCH npenonasarenei (paszuen 9K «3ameHa
pernoaaBaTesen»); -
2aroHIEeT TEMATHUECKHE [NIAHUPOBAHHUS T10 TIPEMETaM (pasnen DX «KanennapHo-
TeMaTHYECKHE TUIaHBI»);
pacrpezesieT y9eOHy o Harpy3Ky COTacHo yueOHOMY TLIaHy B COOTBETCTBHH C
yTBEPIKICHHBIMU CIIHCKaMK yumTENeH-NpeIMETHUKOB, KIaccoB, yueGHBIX TPYTII (pasiesn
K «PacmpeieNieHie Harpy3Ku»);

BBOJIAT JaHHBIE U (OPMHPYET B K 0CHOBHOE U CKOPPEKTHPOBAHHBIC PACTIHCAHHN5 3aHSTHI
Ha y4eOHbIH epro. (YeTBEPTH, MOLYTONHE, rox) (pasmen DX «Pacrucanue 3QHATHI ).

3aKpHIBACT IPEIbILY K y4eOHBIH TOJI, OTKPBIBACT HOBBIN yUeOHBIH I'OJ
(ycTaHOBKa/IIEPEBO B HOBBIM yueOHBIN TOJl — pa3ae K «Hactpoiika mporpaMMbD),
nopasne’ « Texyrmi y4eOHBIH o );



o HasHauaeT momb3opareneit DK, To ecTh HaEINIET IpaBaMy JOCTYIa IPU OTKPBITHA HOBOTO
y4eGHOTO rojia B COOTBETCTBUH € yueOHBIM [UIAHOM, PACTIHCAHUeM, IPUKasaMu TMPEKTopa
[IxounsI;

o YCTAHABJIMBAET PACHICaHUE 3BOHKOB (pasmen DX «Pacmuicanue 3BOHKOBY );

o IPENOCTaBJISAET JIOTUHBI U MAPOJIHA UL AOCTYIIA K 9K (mHeBHuKY) (pasznen DK «Dusuyeckue

, I ),

o. oGecrmeunpaeT B3auMonericTere DK U CMEXHBIX CHCTEM, BBINOIHACT PE3CPBHOC
KONHPOBAHUE TAHHBIX; h

o KOHCYJLTHpYET IoNb30BaTene# 3K 1o Bompocam paboThl C HAM;

o OCYIIECTBISECT TEXHHIECKOE 00CITY KUBAHUE DK, B TOM UMCJIE YCTAHABIHUBAET OOHOBIICHUS
KOH(HUTypaIuy; eXeIHEBHO IIPOBOAHUT PE3EPBHOE KOMMPOBAHNC 0a3 JaHHBIX; yAAJICT
IOMeueHHbIe 0OBEKTHL, HACTPAHBAET (CHHXPOHH3UPYET) TAHHBIC MEXY 2K u
sleKkTpoHHEM jHeBHIKOM (pasnen DK «Hactpotika CHHXPOHM3AIMH JAHHBIX) );

o ocyuiectBiseT agmuarcTpEposanue DX (paszen 3K « AZIMHHHECTPHPOBAHHEY );

o pasrpaHMYEBAET IIPaBa JOCTYTIA MONb30BATENeH B COOTBETCTBUH € [ETMH 1 3a1agaMu
06pa30BaTENbHON AeSTENFHOCTA U YIeOHOM HArpY3KH EAaroros (pasmen 22K «Hacrtpotika
[0JIB30BaTENeH U IIPaBy).

5.9. CIIenHAIHCT KaJpOBoii CiTyKObI BBOJUT U KOHTPOIHUPYET aKTyalbHOCTh JaHHBIX:

e 0 IeJarormueckux coTpyaaukax IIkosbl: mprHeM Ha paboTy, YBOIBHEHHE, IEPEBOL,
HA3HAYEHWE NOJDKHOCTH (OCHOBHOM M 110 COBMECTHTENBCTBY ), IPHBA3KA K IPYIIIC
«Cotpynuuxuy (paznensl DK « DH3UIECKUe IULay, «IIpuem Ha paboTy», « Y BOIIbHCHHEY.
«Kampossle mepeMerneHus, «COTpYTHAKAY );

e CHMCKH COTPYIHHKOB ITIKOMBL, MX JOIKHOCTH, B TOM YHCIIE PyKOBOJUTEIICH, rpadux padoTh!
(pasnens1 DK «Tlompasnenenusy, «lomkHoCTHY, «I'paduky paboTh).
5.10. CexpeTaph OCYIIECTBIAET (hOPMUPOBAHHE HPHKA30B O JIBMKEHUM yYallUXCs (3aqhCieHue,
BBIOBITHE, OKOHYAHHKE y4eObl, IEPEBOI B IPYTO# KIacC/TpyIILy).
5.11. O6ygaromuecss 11Ikonmbl ¥ WX POAWTENH (3aKOHHBIE MPENCTABATENH) HMEIOT CIIEyOLINe
BO3MOYKHOCTH TIPH TOJIb30BAHUHN 3IIeKTPOHHBIM THEBHHKOM:
e IIOIy4aroT HHGOPMALKIO O JOMAIIHHUX 3aJaHHIX,

o IOJIyHalOT JAHHEIE 00 YCIIEBaEMOCTH 00y YAIOIIUXCS (BBICTABIEHHBIX OTMETKAX).
6. IIpasa mosin3oBareseii 2K

6.1. Bce mnomp3oBaTenu XK HMMEIOT IpaBO HCIOJIB30BATh €r0 B €XKEIHEBHOM PEXHME.
VckIIo4eHHeM BISETCS IMPOBEICHHUE TEXHUYECKUX paboT, KOTOPHIE MOIYT TPOBOIUTBCA B CPOK HE
Soee CyTOK ¢ yBEIOMIIEHHEM IOJIb30BaTEle 38 HEIEIIO 0 Hadana padoT.

6.2. KnaccHple pyKOBOJUTENH MMEIOT MpaBo WH(GOPMHpPOBATH PpOAUTENEH O COCTOSAHHMH
yCIIEBAEMOCTH ¥ TIOCEIAEMOCTH X JeTeH Yepe3 OTUeThl, CHOPMUPOBAHHEIE HA OCHOBE MAHHBIX UK,
110 HeOOXOIUMOCTH.

7. OTBETCTBEHHOCTH MoJib3oBaTenei K

7.1. Bce noip30BaTENN HECYT OTBETCTBEHHOCTE:

o 3a HapymeHnwue TpeGoBanuit MenepansHoro 3akoxa ot 27.07.2006 Ne 152-@3 «O
MEPCOHATBHBIX TaHHBIXY;

e pasrialieHHe CBOUX yUETHBIX JAHHBIX (JIOTHH, apoIlb);

e HapylieHue Tp€6OBaHHﬁ HOPMAaTHBHBIX IIPABOBBIX JOKYMEHTOB, B TOM YHCJIC JTOKAIBHBIX

AKTOB ¥ MHCTPYKITH#, OTIPEIeIISIONUX OPSI0K UCTI0Nb30BaHus DJK B COOTBETCTBHH C
3aKOHOIATENBCTBOM PD.

7.2. Jupextop IIIkoibl HeCeT OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE YTBEPXKICHHE YYeOHBIX
IIaHOB, TUIAHA pacTpeeicHus eJaroTHuecKoi Harpy3Ku 1 yueOHOTo pacluCaHus.
L |
7.3. 3aMecTHUTeNb TUPEKTOpA TT0 Y4eOHO-BOCTIUTATEIFHON Pab0oTe HECET OTBETCTBEHHOCTE!




e 3a CBOEBPEMEHHOCTH (HOPMUPOBAHHUS yUEOHBIX IIITAHOB, IIJIAHA PACIIPE/ICICHUA
TMeJaroru4ecKoi HArpy3Kd U y4eOHOro paciucaHus;

o pacIeyaTKy COOTBETCTBYIOIIMX paszienos JJK B KoHIE yue6HOro rofia ¥ BX o(popMIIeHHE;

o 3a 6ecmepeboitnoe Gpynkuronupopanue XK, 6a3 NaHHEIX H CMEXHBIX CHCTEM CBA3H,
e BBINOJHEHHE PE3EPBHOTO KOMUPOBAHUS TaHHBIX;

. o HATIOJHEHHE U aKTyaIbHOCTh 6a3bl JaHHBIX PaOOTHAKOB LIIKOTIEL,
e 33 CBOEBPEMEHHOE COXPaHEHHE xormit DK Ha 3IEKTPOHHOM HOCHUTENE HHPOPMAIIHH
(omTHYECKOM JUCKE) U pacleyarky JOKyMEHTOB Ha OyMa)KHBIX HOCHTEIISX,
e cooTBEeTCTBHE yueTHbIX 3amuceit XK ¢paxram peanusannu 00pa3oBaTeNbHOM NeITEIBHOCTI;
o IPaBHIBHOCTHIO HcIOmb30Banus JXK.
7.4. Vaurens (Menarori) HeECyT OTBETCTBEHHOCTD!
e 32 CBOEBPEMEHHOCTH BHECEHHM, JOCTOBEPHOCTE 1 aKTyalbHOCTD JAHHBIX 00 ycreBaeMOCTH

M IIOCENAaeMOCTH 00yJaroIuXCs;
o exenHeBHOE 3amoiHeHne OXK
o yCTpaHEHHE BBIBIEHHBIX OIMMOOK IpH BeAeHHH J)K;
e COXPAaHHOCTb CBOMX PEKBH3HTOB JOCTYIIa, HCKIIFOYAIOIIYIO MONKIIOICHHUE IOCTOPOHHHX;

e pacIUCAHUE 3aHATHIH,

e BeJEHHE XypHaja 3aMeH,

e aKTyalubHOCTH OTYETA IO 3aIO0JHEHHIO Ky pHaa IelaroramMy.

7.5. KitaccHble pyKOBOJUTEIH HECYT OTBETCTBEHHOCTD:

o 33 CBOEBPEMEHHOCTH BHECEHHS], JOCTOBEPHOCTh U aKTYaIbHOCTD JaHHBIX 00 yCIeBaeMOCTH
U II0CENIAaeMOCTH 00yJaroIuXcs;

o JIOCTOBEPHOCTb M aKTyallbHOCTb CIIMCKOB KJIacca H MHpOpManuy 00yJarixcs 1 ux
pomuTensax (®. Y. O., Homep TenedoHa, agpec SIEKTPOHHOH [OUTHL);

e CBOEBPEMEHHOE HH(OOPMHUPOBAHUE POJUTENEH O COCTOSIHHH YCIICBAEMOCTH H IIOCEMAEMOCTH
ux aetel mocpencrsom DK

e IIpEeIOCTABIEHHE 10 OKOHYAHNH y4eOHBIK deTBEPTEH (IIOTyToImii/To[a) 3aMEeCTHTEIIO
IHPEKTOpa M0 yueOHO-BOCIUTATEIBHOM paboTe 0TYETOB 00 yCIEeBaeMOCTH H IIOCEIAEMOCTH
oOydJaromuxcs Kjacca.

7.6. CexpeTaph 06pa30BaTENBLHOIO YUIPEIKICHHS HECET OTBETCTBEHHOCTh 38 CBOCBPEMEHHBIH BBOJ

1 TOJIepKAaHHE B aKTyalbHOM COCTOSHHM TaHHBIX oOyuarommuxcs IIIKONBI, OTpaKeHHE IBHIKEHHSA
00yJaroIuxCsl.

7.7. ChenmanmcT KampoBOM CIyXObl HEceT OTBETCTBEHHOCTH 3a BHECEHHE M KOHTPOJL 3a
AKTYaJbHOCTBIO JAHHBIX O COTPYIHHKAX, yJaCTBYIOIIUX B 00pa3oBaTENbHON NEsSTENBHOCTH.

8. OT4yeTHbIe MEPHOALI H XpaHeHHe HHpoOpMALHH

8.1. OT4eTEI MO yCIEBAEMOCTH M IOCEINaeMOCTH CO3JAIOTCA B KOHLE YETBEPTH, MOTYTOINA
y4ebHOTO roja.

8.2. Otuer o 3anmonHeHnn DK U HAKOIIIIEMOCTH OTMETOK CO3ACTCs €XKEMECAIHO.

8.3. ITo 3aBepuIeHMH OTYETHOrO MepUOna (UETBEPTH, IOTYTOMs, y4eOHOTO roja) HTOrOBbIE
BEJIOMOCTH pacCIieyaThIBAIOTCS Ha OyMaKHOM HOCHTENE, 3aBEPSIOTCS IOANHMCAMH II€Jaroros,
KJIACCHBIX PyKOBOJHTENEH, 3aMECTUTEIS IUPEKTOPA 110 yueOHO-BOCIUTATENBHOM paboTe, TMPEKTOPA.

8.4. TTo oxoHYAHMM y4eOHOTO rojJila UTOTOBBIE BEIOMOCTH IIPOIIMBAIOTCS, ITPOIIHYpPOBBIBAIOTCS,
OIMEUYaTHIBAOTCS M CIAIOTCS B apXHB JIJIS XpaHEHHS B YCTaHOBIIEHHOM IIOPSIKE.
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